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Management and Accounting (15 x 2=30)

e Management: Concept, Principles and Functions.
o Planning, organizing, directing, controlling and co-ordination
Communications
Motivation and performance evaluation
Service delivery management
Leadership
Human Resource Management

O B g oo

e Basic knowledge and emerging concept of Accounting system.
o Accounting principles
Types of Accounts
Concept of Audit, Internal control system
Ratio Analysis (Liquidity ratio, Turnover ratio, Profitability ratio, Solvency Ratio)
Inventory Management
Financial Statement (Profit and Loss Account, Balance Sheet, Cash Flow Statement)
Concept of Government Account.

Do Do B

Economics and Banking (15 x 2=30)

Economics

e Concept of Economics (Microeconomics and Macroeconomics)
* Facets of Nepalese Economy
e  Macroeconomic Indicators: GDP, GNP, HDI, Per capita income, Investment, Consumption,

Saving. Inflation, Public debt, Foreign Trade, Remittance, BOP, Price Index, Foreign exchange
e Recent economic affairs.

* Monetary and Fiscal Policies, trade policies, industrial policy, commercial policy.
Banking

e Nepal Rastra Bank- history. organizational structure, functions, objectives.

* Banking and financial Institutions- history and functions.

* Banking Rules and Regulations (Nepal Rastra Bank Act 2058 BS, Bank And Financial
Institutions Act, AML/ CFT, Foreign Exchange Regulation Act 2019

e Financial access and Financial Inclusion- Use of technology.

* Capital market, Money market and Insurance : concept, history and function
¢ Financial literacy
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Mathematics and Information Communication Technology (10 x 2=20)
Mathematics (7 x2=14)

e Integers

e Unitary Method

e Fraction and Decimal

e Simple Interest

e Percentage

e  Profit and loss

¢ Ratio and Proportion

e Statistics (Mean, Median, Mode, Standard Deviation)

e Indices
e LCM/HCF
Information Communication Technology (3 X 2=0)

¢ Computer- Concept, History and its Types
e Computer hardware and software

e Computer fundamentals and terminologies
*  Operating System (OS)

e Computer abbreviations

* Basic security concepts

e Office System

AT T (Y0 T4 X? HgH = R0 JgH )
1 ST AT
1.9 [qeaa sEaer ATag STET
1.3, AR I
1.9, WEfde gragea! fEaw v fqemares
1.3 ANTesE e ¥ ey : fefaw 7 fdames
%3, e fafagar ¢ daefam
2.4, favaer yaE Ufqefas gees
XX TS gfaeT, HEEld T arafae srer
9. TR AHTE TIT AAFART TSI, AT Ud ARERTE qawe
RRR. AYHE AUTAH ASAANTE, ATHIAE UF ATEEfTE daw
23 YR STHE TR (W, 29T q97 T a9g)
XY, qUTHRN A O, e, ST, W, e T aer
RN IAE AT (F, AN, AR, ThE, A, g9, fen, e, EEGIRS
foreerg dreer wreedt AT S
3. UHE WM ¥ HeadIad HEATEwAl AR S
39 eaRifed wIHeT qu1 seawiitga &9 T gedr aegedl araEr
%% UN, WTO, SAFTA, BIMSTEC, IMF World Bank, H¥a=dT Srar

¥ F SF T A% g1 B der wvaedt erew, S qdr e g gufid e
¢ Afted ity aeaEE WEER 7 gaes
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GRIECIRCIERIE]
Hefeb! FaTAT wfear
- U=EE-RR gl "R FR
HAF! BIETT Afgar T4, 209y g
- UR=EE -3 FAE FAEAET G g
- TR AT FA IR=EE - § R w9 sage
- AEPE -13 BT RS FA GEEe] egger
- UiEEE - Y SUAER QAT cagedn

AT (WA Ficher) wea feftr awon whema qremwEar g e

T o : Sferg, T, O T4 FFET (o0 weF)
SfFT : (¥ T X 90 ¥EH = Yo oTH )

qurers sfere qar o womelier frershE q9r @Y (Nepalese Banking and Financial System :
DeveIOpmellt and Structure) ,

AT TCE eftheh] TUSATCHSE 0T, FTH, Faed T ATFRET (NRB- organizational structure, functions.
duties and rights)

d% a1 fadf wedTeTar ®M, wded, Af@nEs | (Functions, Duties and Rights of Bank and
Financial Institutions)

&% qur fad "R gee T e daes (Banking Services) : Deposit, Credit, LC, Bank

Guarantee, SWIFT, ABBS, Cheque Clearing, Remittance, Foreign Exchange.
ferelra |, fasimr waTarsfi@? (Financial Literacy, Financial Inclusion)

H5T F9Y T Sl a5 (Money market and capital market)

AGT: (3 799 X 90 AEH = 3o AH )

ATEETAT TIT oG FFew] Ao (Book Keeping and Accounting concept)
TrearT A=y, % AET far (Journal voucher, Bank cash Book)
T L& (Trial Balance) g
feme e @ (Reconciliation Statement)
ATRT AT @™ 7 arEard (Profit and Loss Account and Balance sheet)
faeita 9% (Financial Ratios)
Arala A=, Araie M= 7 aaie sargaeo (Internal Check. Internal Control and Internal
Audit)
EIEIEES A AT (Filing and Indexing)
B g1 W 9T fafiEw (Depreciation : kinds and methods)
. WYHET @l JUTEAT (Government Accounting System)

. TETHT YTl @A, TAUHARUE (Accounting Standard : Nepal Accounting Standard (NAS),

Nepal Financial Reporting Standard (NFRS))

1% AIVETT 209¥M99 (Inventory Management)

. FATAT qGT AfHerE sEearT (Office and record Management)



Mathematics and Computer (3 787 x 90 &g = 30 ATH )

Mathematics (¥ T8 x Y 9g% = J0 95 )

1. Unitary Method

X Interest calculations (Simple/compound)

3. Time and work

¥ Discount and commission

4. Area and Mcasurement

% Mean, Median, Mode, Standard Deviation and Price Index
3

Data Collection, Analyzing and Recording.

Computer (R TE x Y 37gh = Y0 dZh)

1. Nepal Rastra Bank- IT Guidelines and IT code of conduct.
%.  Office System
:. Computer Operating System (DOS, Windows, LINUX, UNIX)
¢ General information of Database, IT Security.
4. Concept of Internet, Intranet, Extranet, and e-mail.
f%?ﬁrr eGP (Economics), =9I (Management ),
afebg 1A T Afag® (Banking Laws & Policies) (00 3E)
Economics : (¥ 737 X 90 g =¥o ATH )
1. Concept of Economics (Microeconomics and Macroeconomics)
% Facets of Nepalese Economy
2. Macroeconomic Indicators: GDP, GNP, HDI, Per capita income, Investment, Consumption, Saving,
[nflation, Public debt, Foreign Trade, Remittance, BoP, Price Index, Foreign exchange
¥ Monetary and Fiscal policies
4. Challenges of Economic Development in Nepal
% Planning and economic development
9. Government Budget, its types and importance.
=. Financial Sector Reform
%. Role of World Bank, ADB, AIB, IMF in Economic Development of Nepal.

Management: ( 3 T3 X 90 s = 30 HTH)

1. Concept, principles and functions of Management.
a) Leadership
b) Communication
¢) Supervision, monitoring and control
d) Organization Citizenship Behavior
€) Management Ethics )
. Human Resource Management: Concept and functions.
a) Performance appraisal and Reward system
b) Motivation
¢) Nepal Rastra Bank Employee Bylaws.
3. Concept of Industrial Relations
a) Cause and settlement of disputes
b) Trade Union and Collective bargaining
€. Letters and Memo writing



Banking Laws and Policies: (3 T3 X %0 €% = 30 «Z®)

1. Constitution of Nepal

%. Nepal Rastra Bank Act

3. Bank and financial Institutional Act
¥, Banking offense and punishment Act
4. Anti Money-Laundering Act

% Company Act

Y. Foreign Exchange Regulation Act

S. Mergers and Acquisitions Bylaws

. Monetary and Fiscal Policy



