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(In English)
Paper IV: Service related subject
Section (A) - 30 Marks

Public Management

1.1
1.2

1.3
1.4
1.5
1.6
1.7
1.8

1.9
1.10

Introduction and scope of public management

Various aspects of personnel management: classification of civil service, recruitment,
selection, appointment, placement, promotion, compensation, motivation, career
development, performance appraisal and separation from the service

Organization: concept, nature, type and organizational development

Directing, controlling, hierarchy, decision-making, leadership, coordination, delegation
and devolution of authority, supervision, monitoring and evaluation in public management
Evolution of the public administration of Nepal, basic structure, features, efforts for
reforms and challenges

Management audit

Professionalism, discipline and code of conduct

Citizens' involvement in the evaluation of public sector performances : Public hearing,
social audit, public testing and third party evaluation

Innovative trends of public management

Use of computer, internet, social networking, information-communication technology in
public service delivery; opportunities and challenges

Section (B) - 20 Marks

Revenue Administration

2.1  Financial procedures

2.2 Concept and principles of revenue

2.3 Concepts of public income, public expenditure and public debt

2.4 Tax system in Nepal : current structure and implementability (value added tax, income tax,
excise duty, customs duty, local taxes and other taxes)

2.5 Intergovernmental financial transfer and revenue allocation

2.6 Economic policy, financial policy and monetary policy

2.7 Budget cycle: budget formulation, implementation and evaluation

Section (C) - 30 Marks

Accounting and Reporting of Government Financial Transations (20 Marks)

3.1 Government financial transations : Introduction, features, transaction analysis, primary
record, ledger posting and provision related reporting system

3.2 Double entry-accounting system, cash and accrual based accounting system

3.3 General information about Chart of Accounts, Treasury Single Account (TSA) and
Revenue Management Information System (RMIS)

3.4 Public assets, store / inventory and deposit accounting

3.5 Nepal Public Sector Accounting Standards and related legal provisions on financial
procudures

3.6 Public procurement management and related legal provisions on public procurement
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Auditing System (10 Marks)
4.1 Introduction, purpose, types, basic principles and importance of the auditing
4.2 Government and corporate sector auditing standards
4.3 Provisions related to irregularities and settlement of irregularities
4.4 Audit of federal, provncial and local levels and the state-owned enterprises
4.5 Legal provisions related to the Auditor General and auditing
4.6 National and international institutions related to auditing (ICAN, INTOSAI, ASOSAI)

Section (D) - 20 Marks

Parliamentary Process and Federal System

5.1
52
53
54
5.5
5.6
5.7
5.8

59

Federal system and federalism in Nepal

Legislative interrelation among the federal, provincial and local levels

Management procedures and law making process

Interrelation between the House of Representative and the National Assembly
Interrelation among Parliament, Parliamentary Committees and Constitutional Bodies
Role of Parliamentary Officials, Parliamentary Parties and Opposition in Parliament

Role of the Secretariat of Conduction and Management Committee

Jurisdictions and policy provisions related to the operation of government services in the
federal, provincial and local levels

Code of conduct, discipline, integrity and ethics of Parliamentarians and elected
representatives
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